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BUILDING CUSTOM PROMPTS AND TOOLS
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Bellwork: Think of a task that you wish Al
could solve for you to make your job
easier. What is the task, and how would it
help you?
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Build your own tool

Closure



UBJECTIVE

Today we will build a custom tool in MagicSchool using
advanced prompting techniques.

oot TIAL QUESTIONS

How do you write a good prompt?

How can | use advanced prompting techniques to build
a custom Al tool?




Writing a good prompt or
tool is like the design
thinking process.

If you aren’t getting the
outputs you want, continue
prompting by adding more
specific details and adding

context.




Design Thinking Framework

Think about “Future You” @
Design for the future “you” who is busy, tired, or rushed.

empathize

1. Empathize

What problem do you need Al to help you with? What’s this
tool’s job? Think of it this way: The Al tool’s job is to SO
| can

How could this tool think like you?
3. Ideate Add your preferences, things that are non-negotiables or
things the tool should avoid.

ideato

Test it in a messy realistic scenario.
Don’t polish the input.

4. Prototype

Refine the system... Ask yourself:
5. Test Did this save me time or effort? What still required manual
work? What should the tool consistently remember?



Al Prompting

This is an essential skill that will help us when
we build custom Al tools in MagicSchool.

It is also a good skill to model to our
students.




Searching
vs. prompting

Most people who have used
generative Al tools use them once
and never return. Why?

Prompting is a skill that needs to
be honed - and ultimately, is a little
counterintuitive to the way we
have used the internet previously.

Searching
Effective searches are GO gl e

short, concise and
cast a wide net.

Prompting

Effective prompts M Gic
describe clearly and *sCﬂOOl

specifically what you
want the LLM to produce.




Al Prompting: Basic

Summarize my
meeting notes.




Prompting example

MagicSchool guidelines

Examples

Define the role you want
the Al to assume.

You are an executive assistant for a
school district.

Define the task you want
the Al to complete.

Create a bullet point summary of the
attached meeting notes with an introductory
paragraph that summarizes the notes

Add important details to
make sure that your
generation matches the
output you are looking for.

Use the same formatting as the
document attached




Al Prompting:

You are an executive assistant for a school district.
Create a bullet point summary of the attached
meeting notes with an introductory paragraph that
summarizes the notes. Use the same formatting as
the document attached.




Building Custom Tools

Save time with prompting for repetitive tasks
Make the pre-made tools work for YOU

Examples:
e Vail EEIl Lesson Plan
e Marzano Processing Tool




Configure < Reset

Tool Name *
¥ Custom Ability Profile Chatbot (Profiles A, B, and C)

Tool Description *

0 Generate strategies based on a student's CogAT Profile A, B, or C that use their strengths to grow th

{h You are a master educator. Please prompt the user to specify the grade level, CogAT Profile and
the standard they are teaching. Use the attached documents specifically using the document that
matches the Ability Profile to provide suggestions. Provide two strategies appropriate for the
grade level specified by the user that will use the student's strength in the Cogat Profile specified
by the user to grow their weakness when teaching the standard provided by the user. Please
include specific reading strategies with steps. Would you please word your answer as if you're
explaining the steps to a teacher and providing the rationale behind your suggestions. Please use
the following example as a model for your response: Strategy 1: “Visual Context Clue Mapping”
(Builds on Nonwerbal + Reasoning Strengths) Purpose: Use visual reasoning and pattern
recoegnition (nonverbal strength) to support analysis of how context contributes to word meaning.
How it Works: Choose an informational paragraph with 2-3 challenging vocabulary words
Students highlight or underiine context clues (surrounding words/phrases) that help define the

word, Using a graphic organizer, students: Write the word Sketch a visual representation of the
meaning using clues from the text Write a definition in their own words Students then explain how
the clues helped them infer the word's meaning—using either sentence stems or structured think-
alouds. Why It Works for 4A: This taps into their nonverbal strengths (sketching, spatial mapping)

Tools:

and halne tham maka lnaiesl cannacticne hataman santavt and masnine Sreatans 3 hined

Tetal word kmit: 50,

£ Prompt assistant

Custom Ability Profile Chatbot (Profiles A,... 2\ Enterprise 17

Generate strategies based on a student's CogAT Profile A, B, or C
that use their strengths to grow their weaknesses.
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Create a custom tool!

Teacher Tools

4" We recommend getting started with these tools

Filterby % Categories - 7 Favorites £ Custom

Chat with Raina & Hot W

w Have a question or request? Ask Raina, our trusted Al
chatbot for educators

Lesson Plan -

Generate a lesson plan based on a standard, topic, or
objective

M

&
Hi Dr. Raina , you're magic.

Create

Tool Recommendations & Hot

Discover the best MagicSchool tools to use based on your
specific needs!

Multipie Choice Quiz / Assessment *

Generate a muitiple choice assessment, quiz, or test based
on any topic, standardis), or criteria

Image Generator & Hot
Generate and edit images with Al with Adobe Express

Worksheat Generator

Generate a worksheet based on any topic or text

*

Step 1: Select Create
Custom Tool.




Create a custom tool!

Step 2: Select the tool

Teacher Tools » Customize Tools

Select a Tool to Customize

Generate feedback on student writing based on custom

. S ar
you want to customize
Filterby 2 Categories -
Lesson Plan Writing Feedback
Generate a lesson plan based on a standard, topic, or
objective. criteria or a rubric
e




Create a custom tool!

Step 3: Configure the layout of your custom tool.

Customize the name of the tool.

Describe the purpose of the tool.

Hide the fields you want to keep
the same. ®

Leave the fields you want to edit
each time you use the tool
visible.

© OO0

Edit tool

P Plevars of what o wil she

Lesson Plan




Create a custom tool!

Step 4: Write the Custom Instructions for your new tool.

© 0 O

Add Your Custom Instructions

Describe the structure of | ;
your outputs. colgii Chisalis

Describe what you want sl e
added to each initial output. -

Hide the fields you want to
keep the same. =

Leave the fields you want
to edit each time you use

the tool visible. MAG‘C




Your Turn:
Practice builing a custom tool

Ideas:
e RFP “Scope or Work” Architect

o A tool where the buyer lists the rough needs and the bot drafts a formal Scope of Work using professional
government procurement language.

e The “AV Troubleshooter”

o A bot trained on the specific hardware configurations of your school where teachers could ask quick
questions for times when you’re not available right away.

e The “Minutes” Formatter

o A text polisher that will take your rough notes and rewrite them into formal ‘Meeting Minutes’ format.

e The “List Cleaner”

o A list formatting bot that will save you from having to retype a list of names. MAG‘C
s oL




Arianna Ranahosseini

Senior Solutions Architect
MagicSchool.Al




Closure

Share the tool you created

Try out someone else’s tool!

i Rita Boyd

', Share Tool

rrrrrrrrrrrr







Use the sticky notes to share your great tool ideal

Po St You r Cu Stom TOOI ! Claim a sticky note and add -Your Name, the name of

your tool, and a link to your tool so others can try it out!
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Homework

e Teach someone at your
site/department how to make a
custom tool

e Consider meeting with your STC
and Admin on creating a tool
specifically for your school




= Custom Prompts
Item NOTES

Bellwork: Think of a
question or task that you
ask Al to do all the
time.... What is the
prompt/question/task?

Prompting
Tips

How to Build a
Custom Tool

Build your
owh custom
tool!
Brainstorm
here!




